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button
name

purpose HTML codes applied

“bold” Makes a section of text bold <b>…</b>

“italic” Makes a section of text italic <i>....</i>
“h2”  Makes a second level

heading
<h2>...</h2>

“bullets” Creates a list of bullet
points.

<ul>...</ul> is placed around the whole
list, and the codes <li>...</li> are placed
around each item in the list

N.B. you can make a numbered list by
changing <ul>...</ul> to <ol>...</ol>

“internal
link” 

Makes text into a link to
another page on your
website.  You need to
supply the pageid of the
page you are linking to.
One method to find the
pageid is by navigating to
the target page, then looking
in the address bar near the
top of the browser window.
Another method is to hold
the mouse pointer over an
existing link to the page, and
look at the target url
displayed in the ‘status bar’
at the foot of the browser
window.

<a
href=’page.cfm?pageid=somepage’>...</
a>

“external
link”

makes text into a link to a
page on another website.
You need to supply the web
address (‘url’) of the page
you are linking to, e.g.
http://www.dialoguedesigns.
co.uk   When the link is
clicked, the other website
will open in a new browser
window.  It is easiest to copy
the url from the address bar
of the browser, then paste it
into the external link
dialogue box using the
shortcut ctrl+v.

<a href=’http://www.someplace.com’
target=’123’>...</a>

“mail link” makes text into an email
link.  Note that some users
will not have their web
browser and email programs

<a
href='mailto:somebody@somewhere.co
m'>...</a>



linked, so the actual email
address should be visible on
the page.
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